Online Campaign
Setup

CREATING ONLINE CAMPAIGNS FOR USER
REIMBURSEMENT




What is this Tool?

* An online payment platform that is integrated into the Company’s
payment portal for the Customer’s users.

« Allows the portal to send payments to users that complete tasks at
designated points in their activities.

« Can be used to maintain payments for multiple campaigns and tasks
within each campaign to ensure seamless payment transactions.



Creating a New Account

Contact the product manager for
access to the Tool’s “Company
Name” account. Provide your
company email address to
associate with your new account. Hi,

You have been added to <Company=> account

You have been invited fo join the <Company= team account on the rewards
platform.

Click “Join team” in your email :

invite.

Sincerely,
The Team

M Learn more and what you can do with it.




Creating a New Account

In the “Register account” page,
provide your full name and
password. Click “Register.”

Register account




Creating a New Campaign

After logging in, select the “Send
Rewards” button.

What would you like to send?

In the “What would you like to

send?” page, select “Send digital
rewards.”

How would you like to deliver your rewards?

In the “How would you like to
deliver your rewards?” page,
select “Links.” e

Links

In the “Choose a campaign A ——
template” page, select “Create.”



Creating a New Campaign

SeleCt payment OptiOﬂS tO be Select the reward(s) you'd like to make available to recipients
available to the User. Refer to the

Se rvi Ce CO nt ra Ct to Ve rify th at t h e Q Amazon, Japan, PayPal, Starbucks... Locations v | Currenc y@ Denominations®
selected payment options are as

. E Prepaid Cards (3) 211 Regions usD Varied
confirmed by the Customer. — _ |
Se I ect o P reVieW” to VieW a test Virtual Visa United States usD $0.01 - $1,000.00

page showing the selected

M Gift Cards (798) 41Regions Varied Varied
payment options.
- Amazon.com United States uspD $0.01- $2,000.00

C I Ose t h e p reVi eW Wi n d OW if O p e n . ﬁ. Starbucks US United States usD $5.00 - $500.00

View 796 more

Select “Continue.”

Charity Donations (39) 216 Regions usD Varied
m PuyPuI Request Access 223 Regions usD Varied
. Bank Transfer Regusst Access United States usD Varied



Creating a New Campaign

In the “Design your rewards” page,
select “Edit your webpage.”

In the “Edit your webpage” page,

upload the Customer logo. If LOGO
needed, contact the Company
graphic designer for the correct ,

logo.

Adjust logo size to 50px.

) 50| px




Creating a New Campaign

Click on the “Logo Color” text field
and enter, “ECECEC,” in the “Hex”

text field. LOGO

> You can change this color later to
match Customer branding if
needed.

Logo Background Co lor

[ rgba(236, 236,236, 1) ¥

In the “Background Color” text
field and enter, “4AC2E2,” in the
“Hex” text field.

> You can change this color later to
match Customer branding if
needed.




Creating a New Campaign

In the Headline text field, replace “Company_Name” with the Customer
name. Refer to the service contract to verify that the Customer name is
correct.

Copy and paste the following text into the “Message” text box:
Hi {{ recipient_name }}, Customer_Name would like to thank you for participating in
the task related to Activity_Name. Here's {{ amount }} as a token of our appreciation.

Replace “Customer_Name” in the Message text box with the Customer
name and “Activity_Name” with the name of the activity.

Click “Save” to save your Campaign template and return to the “Design
your rewards” page.

Click “Continue” to be taken into the email customization page.



Customize your email

In the “Sender Name” text field, replace “Company_Name” with the
Customer name. Refer to the service contract to verify that the Customer
name is correct.

In the “Email Subject Line” text field, replace “Company_Name” with the
Customer name. Refer to the service contract to verify that the Customer
name is correct.

Copy and paste the following text into the “Message” text box:

Hi {{ recipient_name }}, Customer_Name would like to thank you for participating
in the task related to Activity_Name. Here's {{ amount }} as a token of our
appreciation.

Replace “Customer_Name” in the Message text box with the Customer
name and “Activity_Name” with the name of the activity.

Select “Done.”



Customize your email

A pop-up window will appear offering to
save the Campaign as a template.

In the “Campaign name” text field, enter
a name for the Campaign.

Great! Go ahead and save this campaign for future use

Select “Share with the team.” Campaign Name

(® Share withteam () Personal use only

CANCEL ‘ SAVE CAMPAIGN

Select “Save Campaign.”

Your campai%n will be saved and you will
be taken to the “Choose a template”

page.
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